
Effective Resumes
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8VH�RI�/DQJXDJH<RXU�XVH�RI�ODQJXDJH�LV�H[WUHPHO\�LPSRUWDQW�DV�\RX�QHHG�WR�VHOO�\RXUVHOI�WR�DQ�HPSOR\HU�TXLFNO\�DQG�HIILFLHQWO\���$GGUHVV�\RXU�HPSOR\HU©V�QHHGV�ZLWK�D�FOHDUO\�ZULWWHQ��FRPSHOOLQJ�UHVXPH�x 8VH�ZRUGV�RU�SKUDVHV�WKDW�KLJKOLJKW�\RXU�LQWHOOLJHQFH��KRZHYHU�GRQ©W�JHW�FDUULHG�DZD\�ZLWK�IORZHU\�ZRUGV�WKDW�\RX�ZRXOG�QRW�QRUPDOO\�XVH�x 'RQ©W�XVH�ERULQJ��GHDG�VWDWHPHQWV��EXW�WU\�WR�XVH�VWURQJ�DFWLYH�YHUEV�VXFK�DV�DFKLHYHG��DGPLQLVWHUHG��DQDO\VHG��DVVLVWHG��FRQVWUXFWHG��GHPRQVWUDWHG��GHVLJQHG��GHYHORSHG��HVWDEOLVKHG��LPSOHPHQWHG��LPSURYHG��PDQDJHG��PDUNHWHG��PLQLPLVHG��VXSHUYLVHG�HWF�x $YRLG�ODUJH�SDUDJUDSKV��RYHU�VL[�RU�VHYHQ�OLQHV��DV�HPSOR\HUV�RIWHQ�VFDQ�UHVXPHV�DQG�VPDOO��GLJHVWLEOH�SLHFHV�RI�LQIRUPDWLRQ�VWDQG�D�EHWWHU�FKDQFH�RI�DFWXDOO\�EHLQJ�UHDG�x 'RQ©W�XVH�GHFODUDWLYH�VHQWHQFHV�VXFK�DV�¦,�GHYHORSHG�WKH��§�RU�¦,�DVVLVWHG�WKH�����OHDYH�RXW�WKH�¦,§�x $YRLG�SDVVLYH�VHQWHQFH�FRQVWUXFWLRQV��VXFK�DV�¦ZDV�UHVSRQVLEOH�IRU�PDQDJLQJ�§��,W�LV�QRW�RQO\�PRUH�HIILFLHQW�WR�VD\�¦PDQDJHG�§�LW�LV�VWURQJHU�DQG�PRUH�DFWLYH�5HFRJQLVH�\RXU�WDUJHW(PSKDVLVH�ZKDW�\RX�FDQ�GR�IRU�DQ�HPSOR\HU�DQG�EH�VSHFLILF���,I�\RX�DUH�DSSO\LQJ�IRU�PRUH�WKDQ�RQH�MRE�RSHQLQJ��FXVWRPLVH�\RXU�UHVXPH�DFFRUGLQJO\�DQG�WDLORU�\RXU�UHVXPH�WR�VSHFLILF�SRVLWLRQV���7KURXJK�\RXU�FRYHULQJ�OHWWHU��WU\�WR�FRQYH\�WKDW�\RX�KDYH�UHVHDUFKHG�WKH�FRPSDQ\�DQG�FDQ�FRQQHFW�WKDW�UHVHDUFK�ZLWK�\RXU�H[SHULHQFH��VNLOOV�RU�NQRZOHGJH�*HQHUDO�4XDOLWLHV�6NLOOV�(PSOR\HUV�DUH�ORRNLQJ�IRU$FFRUGLQJ�WR�YDULRXV�VXUYH\V��HPSOR\HUV�DUH�LPSUHVVHG�E\�FDQGLGDWHV�ZKR�KDYH�H[FHOOHQW�FRPPXQLFDWLRQ�VNLOOV��JRRG�JURRPLQJ�KDELWV�DQG�UHOHYDQW�ZRUN�H[SHULHQFH���7KH\�ZDQW�WUXVWZRUWK\�QHZ�HPSOR\HHV�ZKR�FDQ�PRYH�ULJKW�LQ��JHW�DORQJ�ZLWK�WKHLU�FR�ZRUNHUV�DQG�JHW�WKH�MRE�GRQH�ZLWKRXW�KDYLQJ�WR�EH�EDELHG�DW�HDFK�VWHS�$SSHDUDQFH�DQG�GHVLJQ�RI�\RXU�UHVXPH<RXU�UHVXPH�LV�WKH�ILUVW�LPSUHVVLRQ�\RX�ZLOO�PDNH�RQ�D�SRWHQWLDO�HPSOR\HU��DQG�WKH�RYHUDOO�DSSHDUDQFH�LV�YHU\�LPSRUWDQW���<RX�ZDQW�\RXU�UHVXPH�WR�VWDQG�RXW��EXW�LW�VKRXOG�VWLOO�EH�FRQVHUYDWLYH�DQG�SURIHVVLRQDO���7U\�WR�PDNH�\RXU�UHVXPH�DV�DHVWKHWLFDOO\�SOHDVLQJ�DV�SRVVLEOH�XVLQJ�WKH�IROORZLQJ�WHFKQLTXHV�x 8VH�D�IRQW�VL]H�RI�������SRLQWV�IRU�ERG\�WH[W�DQG�������SRLQWV�IRU�KHDGOLQHV�x 8VH�QRQ�GHFRUDWLYH�W\SHIDFHV�x &KRRVH�RQH�W\SHIDFH�DQG�VWLFN�WR�LW�x $YRLG�LWDOLFV��VFULSW�DQG�XQGHUOLQHG�ZRUGV�x <RXU�UHVXPH�VKRXOG�QRW�EH�WRR�IDQF\�VR�DYRLG�ZLOG�FRORXUV��JUDSKLFV��OLQHV�RU�VKDGLQJ�x 3D\�DWWHQWLRQ�WR�OHWWHU�VSDFLQJ��KRZ�HDFK�VHFWLRQ�LV�DUUDQJHG�DQG�RYHUDOO�DSSHDUDQFH�x 0DNH�VXUH�DOO�FROXPQV�DUH�DOLJQHG�FRUUHFWO\�x 'R�QRW�RYHUFURZG�\RXU�UHVXPH�DQG�PDNH�JRRG�XVH�RI�ZKLWH�VSDFH�x 8VH�QRUPDO�PDUJLQV���§�RQ�WRS�DQG�ERWWRP������§�RQ�WKH�VLGHV��DQG�GRQ©W�FUDP�WH[W�RQWR�WKH�SDJH�x 0DNH�VXUH�WKHUH�DUH�QR�VSHOOLQJ�RU�JUDPPDWLFDO�HUURUV���x 8VH�ZKLWH�RU�RII�ZKLWH�$��VL]H�QRQ�WH[WXUHG��ILQH�JUDLQHG�SDSHU���7H[WXUHG�RU�GDUN�FRORXUHG�SDSHU�GRHV�QRW�SKRWRFRS\�ZHOO�x 3ULQW�RQ�RQH�VLGH�RI�WKH�SDSHU�x 'R�QRW�IROG�RU�VWDSOH�\RXU�UHVXPH��DQG�LI�PDLOLQJ�SXW�LW�LQ�D�ODUJH�HQYHORSH�x ,I�\RX�QHHG�WR�FRS\�\RXU�UHVXPH��PDNH�VXUH�\RXU�FRSLHV�DUH�FOHDQ�DQG�FOHDU���3RRU�TXDOLW\�FRS\LQJ�FDQ�UXLQ�WKH�EHVW�ORRNLQJ�UHVXPH�&KHFN�\RXU�UHVXPH�FDUHIXOO\�EHIRUH�VXEPLWWLQJ$IWHU�FDUHIXOO\�ZULWLQJ�DQG�GHVLJQLQJ�\RXU�UHVXPH�LW�LV�WLPH�WR�KDYH�LW�UHYLHZHG�DQG�FULWLTXHG�E\�D�IULHQG�RU�UHODWLYH���<RXU�FKDQFHV�RI�JHWWLQJ�D�MRE�FDQ�EH�UXLQHG�E\�VXEPLWWLQJ�D�UHVXPH�ILOOHG�ZLWK�HDVLO\�SUHYHQWDEOH�PLVWDNHV���7DNH�WKH�IROORZLQJ�VWHSV�WR�HQVXUH�TXDOLW\�x 5XQ�D�VSHOO�FKHFN�RQ�\RXU�FRPSXWHU�EHIRUH�DQ\RQH�VHHV�\RXU�UHVXPH�x *HW�D�IULHQG�WR�GR�D�VSHOOLQJ�DQG�JUDPPDU�UHYLHZ�x $VN�DQRWKHU�IULHQG�WR�SURRIUHDG�DJDLQ���7KH�PRUH�SHRSOH�ZKR�VHH�\RXU�UHVXPH��WKH�PRUH�OLNHO\�WKDW�PLVVSHOOHG�ZRUGV�DQG�DZNZDUG�SKUDVHV�ZLOO�EH�VHHQ�DQG�FRUUHFWHG�


